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A. Per Ohio Revised Code §149.33, Lakeland Community College has full 

responsibility for establishing and administering records in accordance with 
applicable state and federal regulation. Efficient and economical management 
methods shall be applied to the creation, utilization, maintenance, retention, 
preservation, and disposition of records. 

 
B. The College’s Records Retention Schedule will follow the guidelines set by the 

Inter-University Council of Ohio (IUC) or other legally recognized Record 
Retention Guidelines in Ohio, and these will be reviewed by the Ohio Attorney 
General’s office to ensure compliance with state law. 

 
C. The Vice President for Administrative Services and College Treasurer 

oversees the Record Retention Schedule. Each department is responsible for 
the administration and oversight for compliance with the College Record 
Retention Schedule in their respective areas. 

 


